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Legal Context
This policy is subject to the Council’s statutory obligations set out in the Public Bodies (Admission to Meetings) Act 1960, the Local Government Act 1972, the Local Government Act 1986, the Freedom of Information Act 2000, the Data Protection Act 1998 and the Council’s Standing Orders.

1. The media shall contact the Clerk if they want to:
• Interview councillors or staff about its business decisions and actions or
• Obtain a verbal or written statement from the Council about its decisions or actions
If the Clerk is not available, the media should contact the Chair of the Parish Council.

2. Any verbal or written statement given by the Clerk to the media represents the corporate position and views of the council. This shall be formulated in conjunction with the Chair of the Council. 

3. Any Freedom of information Act requests should be submitted to the Clerk in writing. Any response will be provided within the timeframe as set out in the Act. The Council reserve the right to apply costs to any application in order to provide this information, which may include the redaction of any personal information. 

4. Individual members cannot communicate on behalf of the Parish Council unless expressly authorised to do so at a council meeting or committee.

5. Members must not communicate as councillor in any other matter than in their official capacity. They must make it clear that they are representing themselves individually and must not sign off any communication as “Councillor” unless using such in an official authorised capacity. 

6. Councillors are not permitted to misrepresent the corporate position and views of the Council and should only be representing the views of the Council in any official capacity, not their personal views. 

7. Where a member is authorised to communicate on behalf of the Parish Council, they must make it clear that they are acting on behalf of the Parish Council and may sign off the communication “on behalf of Ashley Parish Council”.

8. Councillors must ensure that any communication follows the principles set out in the Code of Conduct in particular to show respect to others.

9. Councillors must take care to ensure that confidential information is not disclosed so as to place the council at risk of breach of confidentiality or GDPR legislation. 


